



Emergency Medication Kits 
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Policy	

Long-term care settings may maintain an emergency medication kit which includes the storage of controlled substances if permitted by the Illinois Department of Public Health for the level of care. When a provider has an emergency medication kit, they must meet the requirements outlined in this policy. 

Definitions:

Controlled Substance means a drug, substance, immediate precursor, or synthetic drug in the Schedules of Article II of the Controlled Substances Act or a drug or other substance, or immediate precursor, designated as a controlled substance by the Department through administrative rule. The term does not include distilled spirits, wine, malt beverages, or tobacco, or those terms defined or used in the Liquor Control Act of 1934 and the Tobacco Products Act of 1995.  

Procedures

The emergency medication kit must be safeguarded as provided in IDPH standards or regulations. These regulations include: 
· The contents and number of medications shall be approved by the pharmaceutical advisory committee and shall always be available for immediate use in locations determined by the pharmaceutical advisory committee. 
· The kit shall be sealed after it has been checked and refilled by the pharmacy. 
· The kit shall contain all equipment necessary to administer medications. 
· The contents must be labeled on the outside of each kit. The kit must be checked and refilled by the pharmacy after each use. [Enter provider specific details as necessary, such as the nurse accessing the emergency medication kit notifies the pharmacy.]
· The pharmaceutical advisory committee must review the list of medications or substances contained in the emergency medication kit at least quarterly. Written documentation for this review shall be maintained by the provider. [Enter provider specific information such as completion of medication review during quality assurance meetings and minutes maintained as part of the quality assurance requirements.] 
· [Enter provider specific details regarding the emergency medication kit – examples may include that the nurse verifies the lock number on the kit with narcotic reconciliation each shift to ensure medications are not diverted.]

If controlled substances are maintained as part of the emergency medication kit, the long-term care provider must:

· Prescriptions for controlled substance medications must be obtained from a Drug Enforcement Agency (DEA) registered hospital, pharmacy, or practitioner. In general, the long-term care provider does not need to be registered with the DEA or Illinois Department of Financial and Professional Regulation (IDFPR) to store, distribute, or dispense controlled substances unless the long-term care provider is: 
· Storing controlled substances under their own authority rather than solely under the individual practitioner’s registrations
· Dispenses controlled substances without use of a pharmacy
· Acts as a distributor, researcher, manufacturer, or holder of controlled substances rather than merely a site of administration. 

· If the kit is not stored in a locked room or cabinet or if the controlled substances require refrigeration, then the controlled substances portion of the kit shall be stored separately in a locked cabinet or room, a locked refrigerator, or a locked container within a refrigerator to maintain the required double-lock as outlined in the federal regulations. The kit shall be labeled with a list of substances and a statement that this is a part of the emergency medication kit. Additionally, the emergency medication kit must include a list of substances stored elsewhere and the specific location where the additional items are stored. 

· Only the director of nursing (DON), registered nurse (RN), or licensed practical nurse (LPN), consultant pharmacist, or licensed prescriber on duty shall have access to controlled substances stored in the emergency medication kit. 

· No more than ten different controlled substances may be kept as part of the emergency medication kit and there shall be no more than three single-doses of any one controlled substance. 

· Controlled substances shall be administered only by persons licensed to administer medication medications. 

· A proof-of-use sheet must be stored with each controlled substance. Entries shall be made of the proof-of-use sheet by the nursing staff or licensed-prescriber when any controlled substance kit is used. The consultant pharmacist shall receive and file any and all proof-of-use sheets for no less than two years. 

· Whenever the controlled substance portion of the emergency medication kit is opened, the consultant pharmacist shall be notified within 24 hours. During any period the kit is open, a shift count reconciling the controlled substances shall be completed until the kit is closed, locked, or the controlled substance is replaced. Shift counts are not mandatory when the kit is sealed. Forms for shift count shall be maintained with the controlled substances portion of the kit. [Enter provider specific practices in this section and delete statements that contradict provider specific practices – such as the staff are expected to verify lock placement each shift.]

· The consultant pharmacist shall monitor the controlled substances portion of the emergency medication kit at least monthly and document that this monitor was completed on the outside of each kit. 

· Any violation of these requirements may result in the provider’s loss of privilege of maintaining controlled substances within the emergency medication kit until they can demonstrate compliance with regulations in addition to usual methods of corrective action available to IDPH. 
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